Sample Community Calendar Listing

Five weeks before classes begin, mail, fax or e-mail to your local newspapers, TV and radio stations, and other organizations that produce newsletters. 

FOR IMMEDIATE RELEASE

YOUR COMMUNITY ORGANIZATION
Month Day, Year



Your Address 







Your Town, PA  xxxxx






CONTACT:
Your Name 

(xxx) xxx-xxxx
*** COMMUNITY EVENT ***

Please consider adding this event to your station’s community calendar.

YOUR TOWN – The [Your Community Organization] will host a free, family-oriented program for parents and kids ages 5-7 on personal finance and money management.  “Right on the Money” is a great opportunity for parents to reinforce their own financial knowledge and learn creative ways to teach positive money management skills to their children. Kids will also enjoy age-appropriate lessons on money using popular children’s books. 

EVENT:

[Your Community Organization] providing free financial lessons for families

DATE:

[dates of all 4 sessions]  
TIME:

[start times of all 4 sessions]


LOCATION:

[Your Community Organization]





[Your Address]





[Your Town, PA  xxxxx]

###




















